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Introductions

Laura Sheehan – Business Generalist & SGA Relations Representative

Nicole Landwersiek – Accounts Payable/ Fiscal Coordinator

Rosa Montanaro – Marketing & Technology Coordinator

Jillian Petrosky – Ram Card Operations Coordinator
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SSI Forms

• SSI Payment Voucher
• SSI Deposit Slip
• SSI Credit Card Requests
• SSI Purchase Orders 



SSI PAYMENT VOUCHER

• Paying an Invoice 
•Requesting Reimbursement 
•Requesting an Advancement
•Requesting Transfer of Funds
•Requesting Funds to be loaded 
onto Organizational Ram Card
• Payroll Requests 

Estimated Processing Time:
3-5 business days



SSI DEPOSIT SLIP
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Used to deposit funds 
at the SSI Service 
Center (located on the 
Ground Floor of Sykes 
Student Union) 



PURCHASE ORDER FORMS
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• Krapf’s Bus & Coach
• BSN
• Werner
• George Krapf’s & Sons

Please fill out a Purchase Order 
Form when requesting funds to be 

paid to the following vendors:



SSI CREDIT CARD REQUEST FORM

• All Organizations have access 
to use the SSI Credit Card

• Use as a last resort

• Minimum use of $100

• Maximum use of $1500

Estimated Turn Around: 

Same Day Once Filled Out 
and Approved



A FEW KEY POINTS TO REMEMBER

Gift Card 
Purchases

Campus Store 
Purchases

Cash Box 
Requests/Ticketing 

Services

SSI Venmo 
Account

@wcu-ssi

Travel & 
Meals



Thank You!!
CONTACT INFORMATION:

Laura Sheehan
LSheehan@wcupa.edu

(610) 436-2357

Suzanne Blackman
SBlackman@wcupa.edu

(610) 436-3559

Nicole Landwersiek
NLandwersiek@wcupa.edu

(610) 436- 2836

General Student Services, Inc. 
Email: ssi@wcupa.edu


